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Brittany Kearney 

White Plains, MD 20695 
(717) 669-7631 

 

PARENT HANDBOOK 

Welcome to Brittany’s Little Bumblebees Early Learning Program! My mission is to 
provide a safe and nurturing environment that is comfortable for both parents and 
children. The following conditions and guidelines are designed to ensure a professional 
and respectful relationship between the parent and the provider. 

 

PROVIDER INFORMATION 

I have met all of the Maryland licensing requirements and have completed all my 
trainings required.  Fire Safety, Medication Safety, Abuse and Neglect, and USDA 
courses have been successfully completed and I am CPR and First Aid Certified.  I 
have my bachelor’s in early childhood education. Our cat, Cally and our dogs Thor and 
Chloe are a part of our family.  This is a smoke free home. 

 

HOURS OF OPERATION AND RATES 

Summer hours are Monday through Friday 8:00am to 12:00pm. 

School year hours are Monday through Friday 8:00am to 11:00am. 

 

Monthly fees are as follows: 
     

$25 non-refundable deposit due at contract signing. 
 

               Monday/Wednesday/Friday Program            Tuesday/Thursday Program 

Not potty trained……………...….$200………….…………………….…….$150 

Potty trained…………….…….….$300…………………..….….……….…..$250 

 
Tuition can be split into 2 payments if necessary. 

$10 off monthly for military members. 



2 

 

$10 off next month’s tuition for referring another enrolling family. 

 

Payments are required by check, USAA online/zelle, venmo, cash app, or paypal (using 
the friends and family option) the first day of enrollment and the last day of the month for 
the following month.  If the last day of the month falls on a Saturday or Sunday, 
payment will be due the Friday before.  Failure to pay on time will result in a $20 late fee 
per day.  Your child will not be permitted to attend until payment in full is received, 
provider can terminate at will.  Any changes to fees will be made with a notice and will 
be signed by the parent.   

 

There will be a $20 insufficient fund fee for all returned checks.  The parent agrees to 
pay any additional fees that may incur as a result of a retuned check.  All future 
payments will be made online.   

 

*I will provide parents with a year-end summary of the amount paid and my Employee 
Identification Number so child-care credit can be claimed on taxes at the close of the 
year or when care is terminated.* 

 

Termination Policy:  A two-week termination notice in writing, stating the final day 
your child will be in attendance will be required. Full payment will be required during the 
final two-week period whether the child is in attendance or not. If termination is 
recommended by me due to severe negative behavior from the child, termination will be 
effective immediately and fees will be adjusted and refunded to the parent. If the 
termination is a result of unruly behavior of a parent, termination will be immediate, and 
no fee adjustment will be made. 

 

Open Door Policy:  My home is a preschool, but it is also my home.  Please text, knock 
or ring the bell upon arrival so we can go through COVID-19 arrival procedures.   

 

Potty Training:  I am more than happy to assist with potty training if the child shows 
signs that they are ready, and it is also being worked on at home.  Please be sure to 
dress your child in clothes they can pull down and up with minimum help (no difficult 
buttons, onesies, belts, etc.). 

 

In case of emergency:  In the case of an emergency, children will be escorted out of the 
home right away.  Our meeting place is the speed limit sign across the street.  For 
anything more than just a fire drill, each child’s parents or guardians will be called to 
inform them of the events and of what action will be taken next. 
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Conferences:  Conferences will be held in the fall and in the spring or on an as needed 
basis. During these conferences, we will discuss your child's progress, behavior, 
interactions with other children and me, any cares and concerns, areas of growth, 
developmental milestones, and interests of your child. Parents will be expected to give 
feedback and voice any requests or concerns. 

 

Release of children:  For security reasons, I will only release your child to persons who 
you have listed as authorized to pick up, unless I receive a call from the parent stating 
differently. I will require anyone picking up other than the parent to have a picture ID at 
the time of pick up to verify. The individual must be 16 years of age or older.  Please 
make sure you keep your information updated with any permanent changes. I reserve 
the right to not release a child to any adult who, by my discretion, appears to be under 
the influence of alcohol or drugs or who is not on the authorized list.  Any child custody 
order, divorce decree limiting parental rights, or other court documents must be 
reviewed by a legal office for guidance regarding release authorization upon receipt.  A 
copy of child custody order must be given to provider for my records. 

 

Guidance and Discipline:  I will first observe the child to see if they can solve the 
problem themselves.  The next course of action will be to help the child find words to 
help the problem.  The final step will be to redirect the child to another area.  A cool 
down area is provided as a last resort where the child can practice regulating their 
emotions. In the event of a child becoming uncontrollable, the parent will be notified 
immediately, and the child may or may not need to go home for the day.  The parent 
and I will then set up a time to have a conference to discuss what steps are to be taken 
to help the child. 

 

Snacks:  I will provide one snack per day.  Children are encouraged to taste food but 
will not be forced to eat.  Please ensure that your child is fed breakfast prior to arrival. 
Children arriving who have not finished their meal will be required to stay outside with 
their parent until they complete their meal.   

 

Supplies:  All children will need at least one change of clothing in case of an accident, 
parents of those potty training are asked to bring more than one change of clothes. I am 
not responsible for clothing or personal items brought to my home. 

 

Activities:  Children must be dressed properly for the weather and daily activities.  
Please label the child's items brought to my child-care home.  Children will be 
encouraged to participate in activities such as circle time, water play, an assortment of 
arts and crafts, music play, quiet play, and outdoor play no matter what they are 
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wearing.  For all crafts involving paint, I will provide a kid’s apron for the children to wear 
over their clothes for extra protection.  In the event that it is raining, snowing, or too hot 
or cold, we will do large motor activities inside. 

*Age appropriate school subjects such as colors, shapes, numbers, letters, and nature 
will be explored and focused on weekly. * 

 

Photographs: I will be taking photographs of your children while they are engaged in 
activities. These will be used for scrap booking projects, my preschool website, and will 
be displayed in my home. The purpose of this is to make the children feel important and 
for the parents to see how the children spend the day. A permission slip will be filled out 
once a year for the allowance of your child to be photographed. 

 

Child Absence and Vacation: If your child will be absent, a text or phone call must be 
received no later than 8:15am.  If the parent fails to contact me by the third day, I will 
assume the parent has dropped and I will fill the vacancy and full payment will still 
apply. Payment in full is due each month of the school year, regardless of 
attendance.   

 

Teacher Sick/Personal Time:  Five paid personal days may be used throughout the 
year.  A 2-week notice will be given.  

 

Holidays:  The following major holidays, school will be closed; Martin Luther King Jr. 
Day, Independence Day, President’s Day, Labor Day, Good Friday, Veteran’s Day, 
Memorial Day, Thanksgiving Day, the day after Thanksgiving, Christmas break—
December 23 – January 3. 

Full weekly payment is still due. If a federal holiday falls on a Saturday, school will be 
closed the Friday before or if it falls on a Sunday, school will be closed the Monday 
after. 

 

Illness: Under no circumstance will parents bring a sick child to daycare.  I will not be 
able to care for that child if he/she is: 

- running a temperature that is anything above normal 99.6°F 

-vomiting or had diarrhea 

-has suspected pinkeye, a rash not confirmed as non-contagious, head lice, or 
ring worm 

-has excessive coughing, flu, strep throat, ear infection, runny nose with green 
discharge, or any other communicable illness 
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-too miserable to interact in child-care 

If your child becomes ill during the day, I will notify the parent of his/her illness and they 
must be picked up within 1 hour.  The child will be isolated as much as possible in order 
to protect other children from being exposed.  Your child must be symptom free for 24 
hours without medication before returning and I may require you to provide a doctor’s 
note.  There is no fee adjustment for an ill child.   

 

COVID-19: Due to Covid-19, parents are limited from entering the home, and are 
required to wear a face mask during drop-off and pick-up.  I will also be wearing a mask.  
Children 5 and over are required to wear a mask when social distancing is not possible.  
I will conduct a symptom-check and take the temperature of each child with a no-
contact thermometer at each drop off.  I will keep no more than 10 people in my home 
at a time and we will increase our handwashing throughout the day.  All toys and 
surfaces will be disinfected every evening, and deeply cleaned and sanitized each 
week.  Both my husband and myself have been fully vaccinated for COVID-19. 

 

Medication Policy:  I do not administer medication.  

 

Immunizations:  It is a state requirement that all children have current immunizations 
as recommended by the American Academy of Pediatrics and the Centers for Disease 
control and Prevention.  This includes the yearly flu shot.  Parents must provide a copy 
of the child's up to date immunization records and this must remain current.  Any child 
found not up to date on their records will have 24 hours to receive required 
immunizations.  I will refuse care for the child if the required immunizations have not 
been received. 

 

Screen-time Policy:  Children will not have access to tablets, computers, or cell 
phones.  We may have a movie day occasionally that will include watching one movie 
on the tv, and it will not happen more than once every few months. 
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I acknowledge that I have received a copy of Brittany’s Little Bumblebees Early 
Learning Program handbook and have read and understand its contents. 

 

Parent/Guardian Signature________________________________Date___________ 
 

Parent/Guardian Signature _______________________________Date___________ 

 


